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ITonoxenne o 6ubamoTeKe Myusununaasnoro 6rwmKkeTHOrO 00meodpazoBaTeIbHOrO
yapexnenus «Jlyycaamckas ocHoBHas o0meobpazoBaTebHAA MIKO/1ay

1. O6mme nonosxkenns
1.1. Hacrosmee nonoxenue PEITIAMEHTUPYET NeATeNbHOCTh O6ubtHoTekn MBOY Jlyycanmckas
IIKOJIa (nayee — o6pasoBarenpHast OpraHHu3aIms).
1.2. Hacrosmee mnonosxenue pa3zpaboTaHO B COOTBETCTBHH C DenepanbHBIM  3aKOHOM  OT
29.12.2012 Ne 273-d3 «06 obpasoBanuu B Poccuiickoii Denepanun», NpuKazom MusKyneTypEI
or 08.10.2012 Ne 1077 «O6 yreepxkaenuu Ilopsinka ydyera 0KyMEHTOB, BXOISIIMX B cocraB

Oubnnoreuroro doumay ¢ yderom mucema Muno6pasosanus ot 23.03.2004 No 14-51-70/13 «O
ITpumeprom TIOJIOXKEHU U 0 Ooubmuoreke 0061meobpazoBaTeTbHOrO

YAPOKICHUsD), peKOMeHAaunit MuHKY6Typs  oT  12.09.2017 110 pabore  GubamoTek ¢
AOKYMEHTaMH, BKITIOUYCHHBIMH B (elepaibHblii CITHCOK SKCTPEMHCTCKHX MATEPHAIIOB.

1.3. bubnumorexka sBisercs CTPYKTYPHBIM IIOJpa3/ie/ieHHeM 00pa30BaTeIbHO OpraHu3aIuH,
CO3MaHHBIM B LeJIAX 00ECTeYeH s 1paBa yYYaCTHHKOB 00pa3oBaTeNbHOIO Nporecca Ha GecraTHoe

T10/1b30BaHKe OUOIMOTEYHO-MH(DOPMALMOHHBIMH pecypcamu.

1.4. TTopsiIOK 10JT30BaHHS MCTOUHHKAMMU MH(OPMALINH, epeyeHs OCHOBHDIX YCIIYT U YCIIOBHS MX
[IPENIOCTABICHUS  ONPE/ENAIOTCS HACTOANIAM  IIOJIOKECHHEM O Oubnnoreke u  mpaBHIaMM

TOJIb30BAHMS OUOIMOTEKOM, YTBEPKICHHBIME PyKOBOHMTEIeM 00pa3oBaTeIbHON OpraHu3aI1Hy.
1.5. Opranusanus 00CITy’)KMBaHHUS yYaCTHHKOB 00pa3oBaTebHOrO Iporecca IIPOM3BOJUTCS B
COOTBETCTBUH & IIpaBUJIaMHU TEXHUKH 6e3omacHocTH u IPOTHBOIIOXKAPHBIMH,
CaHUTAPHO-TUTHEHUYECKMMHU TPEOOBAHUAMH.

2. Henn, 3axaun, GyHKIUH OUGIHOTEKH

2.1. Llenu 6ubmmorexu COOTBETCTBYIOT LEJISIM 00pa3oBaTeIbHON OpPraHU3aluy M BKIFOYAIOT B cebs
B TOM 4Hcje. GOpMUpOBaHHE 0OIIEl KYJIbTYpbI JIMYHOCTH OOY4YarOIIMXCSl HA OCHOBE YCBOEHHS

COACPIAHHS OCHOBHBIX 001IE00PA30BATENBHBIX NPOrPAMM, HX ANANTALHS K KH3HH B oOurecTse,
COSHAHME OCHOBBI ISl OCO3HAHHOTO BBIOOPA M MOCIEAYIOIEr0 OCBOCHHS npodeccHoHaIbHbIX

00pa3oBaTeIbHbBIX MPOrpaMM, BOCITHTAHHE TPAXIAHCTBCHHOCTH, TPYIOJIOOHS, yBaXXEHUS K MTPaBam
U CcBOOOJAaM 4YejloBeKa, JHOOBU K OKpyXkatowieit npupozne, Ponune, cemse, bopmupoBanue

310pOBOro o6pasza >KM3HH.



2.2. 3ajauamu 6uGIHOTEKH 00pa3oBaTeIbHON OPraHU3aNHU ABJISIOTCS:

e oOecreyeHHe  yyacTHHKaM oOpasoBaTesbHOrO  mpomecca  — o0yyarommmcs,
NIENIarOrHYECKUM PabOTHHUKAM, POAMTENSIM (3aKOHHBIM NPEJICTABUTEIISIM) 00YYarOMUXCs
(nanee — TOJIb30BATENAM) — JIOCTYNa K MH(OPMAINH, 3HAHHAM, HuesM, KYJIbTYPHBIM
HEHHOCTSAM TMOCPEACTBOM HCIIOIB30BAHUS Ou6IMOTeYHO-HHPOPMALHOHHBIX pecypcoB
00pasoBaTenbHON OpraHu3auy:

® BOCIUTaHHE KyJIbTYPHOIO H T'PaXKAAHCKOIO CaMOCO3HaHHS, TIOMOILL B COLMATH3AIMHU
o0y4arommerocs, pa3BUTHH €ro TBOPYECKOI'0 MOTEHI[HAJIA;

* TMpHUBJICYCHHE OOYYAIOIUXCS K CHCTEMaTHYECKOMY YTEHHIO Y4eOHOI, XYJI0’)KE€CTBEHHOI,
Hay4HO-TIONYJIAPHOH JTHTEpaTypHI;

* COJICHCTBHE PA3BUTHIO MMO3HABATEbHBIX MHTEPECOB M CIOCOOHOCTEH 00YYaIOmuUXCs

* (OpMHpOBaHHE HABBIKOB HE3aBHCHMOLO OubimoreunHoro mosw3oBaTes, oOydeHue
MIOMCKY, 0TOOPY M KPUTHYECKOI OlleHKe UHpOpMauy;

* COJCHCTBHE  MEAArOrHMYeCKUM paboTHHKamM B monGope HAy4YHO-METOIHYECKOH

JIUTEPATyphbl, HHPOPMUPOBAHHE O HOBBIX MIOCTYIICHUSX B OubIHMOTeUHBIH (HOHT;

¢ COBECPIICHCTBOBAHUE MPEeIOCTABIIEMBIX OHOJIIMOTEKOMH YCJIyr Ha OCHOBe BHEAPCHUS
HOBBIX HH(bOpMaHI/IOHHLIX TEXHOJIOTUH H KOMITBIOTEpHU3aIIUU

OubIMOTEeYHO-UHOPMATHOHHEIX IIPOIIECCOB, bopmuposanue KOM(OpPTHOI

OMOIMOTEUHOM cpepl.

2.3. bubnauoreka BeImoHsET CIIeyIOUHe (PYHKIIHUU:
2.3.1.  ®opmupyer doun OH6IMOTEYHO-UH POPMALTHOHHBIX pecypcoB  oOpaszoBarenpHOIM
OpraHU3aluu:

* KOMIUICKTYET = OCHOBHOH  (oHA  yueGHBIMH, XYNOKECTBEHHBIMH,  Hay4HBIMH,

CIIPABOYHBIMH, I1€IarOTHYECKUMHU U Hay‘-IHO-HOHyJIHpHIJIMI/I JAOKYMEHTaMH,
¢ YYacCTBYET B KOMIIJIEKTOBAHHUU CIICHATIM3UPOBAHHOI'O (bOHIIa yq€6HI/IKaMI/I H3 4YHcia

BXOIALIMX B (elepanbHblil epeueHs yaeGHUKOB, AOIYIIEHHBIX K MCIIOIB30BAHHUIO NPH
peaM3alii UMEIOIMX IOCY1apCTBEHHYIO aKKPeAMTALMIO 00pa3oBaTeBHBIX MPOrpaMMm

Ha4aJbHOro OOLIEro, OCHOBHOTO 06IIEro, CpeaiHero obwiero o6pasoBaHus, U y4e6HBIMHU
NOCOOMSIMH,  NONYIIEHHBIMH K  HCIIOJIb30BAHMIO IpyH  peaJM3allud  yKa3aHHBIX
00pa3oBaTeNbHbIX MPOrpaMM;

® AaKKyMyIMpyeT (OHI JOKYMEHTOB, CO3JaBACMBIX B 00pa3oBaTeIbHON OpraHu3alMy
(myGnukanumit ¥ pabor memaroros 00pasoBaTebHON OpraHu3almH, JYYIIMX Hay4YHBIX
pabot u pedeparos yuammxcs u ap.);

® OCYHIECTBIISIET pasMenieHue, OpraHu3aluoo U COXPaHHOCTh JAOKYMEHTOB,



® OPTaHm3yeT W BEJCT CIpaBOYHO-OHGMOrpaduyeckuil anmapar: karagoru (andaBurHbIi,
CHCTEeMaTHYeCKHi), KapTOTeKH (cucTemarnueckyro KapTOTeKy cTaTeif, TeMaTH4ecKue

KapTOTEKH), OJIEKTPOHHBIA KaTalor, 6a3bl HAaHHBIX 110 npopumo o6pa3oBaTeTbHOMN

OpraHu3aluu.

2.3.2. OcymectBisier A depeHnpoBaHHOE OubnHoTeYHO-UHPOPMALIHOHHOE o0ciTy>)xuBaHue

o0yyaromuxcs:

* IPENOCTaBIseT HHPOPMALIHOHHBIE PECYpPCHI Ha PasIMYHBIX HOCHTEISX,
® OpraHusyetr oOy4eHHEe HaBBIKAM HE3ABHCHMOLO OubIMOTeYHOrO TONB30BaTENs W

NOTpeduTeNs HH(pOpPMAIHH, COJICHCTBYET MHTErpalii KOMIUIEKCA 3HAHHIA, YMEHHH H
HaBBIKOB pabOThI ¢ KHUTOM M MH(pOpMaIHeit:

* OKa3bIBACT HHMPOPMALHOHHYIO MOJUIEPIKKY B PCIICHUH 3a/1a4, BO3HUKAIOIMX B MpPOLECCce
y4eOHOM, camoo0pa3oBaTeIbHOMN U AOCYTOBOMH EATENBHOCTH 00YYaIOIHXCS

* OPraHH3yeT MacCOBbIE MEPONPHATHS, OpPUEHTHPOBAHHBIE Ha pasBuTHe OOIEld u

YUTATEIILCKON KYJIbTYPhI JIMUHOCTH,
* CONEHCTBYET NENAarornyeckuM pabOTHHUKAM B OpraHu3aliy oOpa3oBaTeNIBHOIO Mporecca
U Jl0cyra 00y4aromuxcs.

2.3.3. Ocymiectsisier muddepennnpoBannoe OubsmoreyHo-uHpOpMaHOHHOE oOcy)KuBaHue
[I€JarOrH4YeCKUX pabOTHHUKOB!
* BBUIBISICT HH()OPMAIMOHHBIE MOTPEGHOCTH M YZIOBJIETBOPSIET 3arpoChl, CBSI3aHHBLIE C
00y4YeHHeM, BOCITHTAHHUEM o0y4Jarommxcs;
* COJIEHCTBYET NPOYECCHOHATBHOMH KOMIIETEHITHH N€aroro,, MOBHIMIEHHIO KBATU(DHKAIINH,
IIPOBEJICHUIO aTTECTAIUY,
® OCYWIECTBISICT TeKymee HHPOPMHpOBaHHE (mHH HHQOpMAIMK, 0030pbl  HOBBIX
MOCTYIIICHU#H U ITyOIHKAIHH);

* CIIOCOOCTBYET MPOBENECHHIO 3aHSATHI 110 (GopmupoBanuio uHBOpMAaIHOHHO KYJIBTYpBI

oOy4aromuxcsi, sBuserTcs: 6asoi s [IPOBE/ICHHS NPAKTHYCCKUX 3aHSATHH MO paboTte ¢

HH()OPMAIHOHHBIMHA PECypCaMH.

2.3.4. Ocymectsiser nupdepeHunpoBaHHOE 0ubKMoTeUHO-UHOPMALHOHHOE 00cIy)KuBaHue
pozwTeieit (3aKOHHBIX IPeCTaBHTENet) 06YYarOMHXCS
® YJAOBJICTBOPSCT 3alpOChl TOJIB30BATENCH U MHPOPMHPYET O HOBBIX IOCTYIJICHUSX B
O6ubnmorexy;
* KOHCYJILTHPYeT 10 BONPOCAM OpPraHM3alMM CEMEHHOTO YTCHHS, 3HAKOMHT

HH}OpPMaIIHEH 10 BOCTIUTAHUIO JeTei;

¢ KOHCYJPTHPYET 110 BONPOCAM y4eOHBIX H3JaHHUH s 00y Yaromuxcs.



3. OpraHu3auus AesiTeJbHOCTH OHGIHOTEKH

3.1. OO6mee pyKOBOICTBO  J€STEIBHOCTIO OubnnoTekH  ocymiecTiseT PYKOBOJHTEIH
00pa3oBaTebHO OpraHu3amuy.

3.2. Henocpeacteennoe PYKOBOJCTBO OHOIHOTEKON OCYIeCTBIISIET OubnnoTexapb, KOTOpHIIt
HasHavaeTcs pykoBOAUTEIeM 00pa3oBaTe/bHON OpraHu3almy.

3.3. BaBenmyrommii 6u6IHOTEKOH HeceT OTBCTCTBCHHOCTh B IpeJesax CBOEH KOMIIETEHIMU 3a
OPraHu3alHUIO U Pe3yJIbTaThl JeSITEILHOCTH OHOIHOTEKH.,

3.4. 3aBenyromuii 6u6IHOTEKOH Pa3pabaThIBaET U NPEACTABIISLET PYKOBOIUTENIO obpa3zoBarebHOMH

OpTaHHU3alliK Ha YTBEPXKICHUE CIIEIYIOUIUE JOKYMEHTHI:

o Ilonoxenue o GubHOTEKE
e IlpaBuna nomp3oBannem GUOIHOTEKO

o HJ’IaHOBO-OT‘{eTHyIO JAOKYMEHTAIIUIO

3.5. B coctaB 6ubnuorexu BXOJIUT:

e aboHeMeHT
* OTJeJ] YYCOHHKOB

3.6. bubmmoreuno-uupopmaronnoe 00CITy)KHBaHHE OCYLIECTBISETCS B COOTBETCTBHH C ILIAHAME
paboThl OUOITHOTEKH U PeXXHMOM paboThl 06pa3oBaTeNbHOM OpraHu3amuHy.
3.7. bubmmoreka Bmpase [IpEIOCTABJIATL IJIATHBIC OHONIHOTEYHO-UH(OPMAILIHOHHbIE yCIIyTH,
TIEPEHCHP KOTOPBIX OIpEe/esII€TCs YCTaBOM 06pa3oBaTebHOM OpraHU3alkH.
3.8. Pexum paboTel GHOIMOTEKH OmpenenseTcss OUbIMOTEKapeM C y4eToM pexuma paboThl
00pa3soBatebHOM opranusamuu. Oy pas B MECSL NpENyCMAaTPUBAECTCSl CAHHTAPHBIH I€Hb, B
KOTOPBIii 00CITy)KUBaHHE OJIL30BATENICH He IIPOM3BOJIUTCS.
4. Y4er nocTynjieHust U BuIObLITHS AOKYMEHTOB OuO/1HOTeYHOr0 hoHma
4.1. Ilpuem 1OKYMEHTOB B Gona 6uGIMOTEKH BKITIOUAET CJICIYIOLIHE OEepaIIHH;

® CBEpKa IMOCTYNJICHHH C IEPBHYHBIM  YYETHBIM JIOKYMEHTOM  (HakJIaaHas, —aKr),

BKJIFOYAKOIIIUM CITUCOK INOCTYIIMBIIUX JAOKYMECHTOB,
¢ COCTaBJICHHE [IEPBHYHOTO YYE€THOTO JAOKYMEHTa JUIs IOCTYILJICHUH 0e3

COIIPOBOIUTENILHON JIOKYMEHTALHH
® PCTHCTpAlHsA [OCTYNHBIIMX JOKYMEHTOB B DECHCTPAax CyMMAapHOTo, IPYIIIOBOIO H
HHAuBUIYyanpHOro ydyera (OCT 7.0.93-2015 «Bu6auoTeunsit donn. Texnomorus

GopmupoBanus»).

4.2. Tlpu MONONHEHUH OCHOBHOIO GHOIHOTEYHOrO Gonna HeoOX0MMMO cOGMIONATD TpeOoBaHus
®ezepanbioro 3akona or 25.07.2002 Ne 114-®3 «O IIPOTUBOJICHCTBUU  3KCTPEMHCTCKOM
JAEATEIILHOCTHY. JJOKYMEHTBI, BRKIIOUEeHHbIEe B DenepabHbL CIHCOK IKCTPEMUCTCKHX MaTepuajioB

(manee - OCOHM), O1yOJIMKOBaHHbIi Ha oHIHAIEHOM caifte MuHntocra



(http://minjust.ru/ru/extremist-materiaIS), NPUOOpETATh 3alpEINeHO, IPH BBISBIECHUH HX B bonme
— U3bIMATh U3 JIOCTYIIA.

4.3. Vyer u 06paborka NOKYMEHTOB OuOMoTeqHOro (hoHma.

4.3.1. Yuer u 06paboTka IOKYMEHTOB OCHOBHOIO (oHzxa ocymiecTBIsIETCS WHIMBHAYaIbHBIM
crocobom. CBefieHUs 0 MOCTYNHBIIMX MEYaTHbIX AOKyMEHTaxX BHocsTCs B «KHUrY cymmapHOro

ydeTa JJOKyMEHTOB OCHOBHOTO (hOH/1a.
[octynuBumM — nokymenTtam PHCBANBAIOT  MHIAMBMaTbHBIA  PETMCTPALMOHHBIH  HOMEp

(MHBEHTApHBIH HOMEp WM HHOI 3HaK, TIPHHATBIH B KayecTBE PErHCTPAIIMOHHOIO HOMepa,

CHCTEMHBIX HOMED JUISl 3JIEKTPOHHBIX JOKYMEHTOB) U MIH(P XpaHEHHS.
Perucrpanuonssie nomepa u WHGPEl  OTMEYAIOT B  pErHcTpax UHJIMBUYaJIbHOTO  yyeTa

AIOKYMEHTOB — HHBECHTApHOM KHHIE, KapTOTEKe PErHCTPALIMHM raser, )KYPHAJIOB, y4eTHOH 6aze
JIAaHHBIX.

Bee  okseMmmspbl mpMHATBIX  M3DAHME  IITEMIIENTIOOTCS. [lItemnens ¢ HaumMeHOBaHHEM
00pa3oBaTeIbHON OPraHM3aI|y I0KEH GbITh NPSMOYTOJIbHOW (hOPMBI, pa3MepoM He GOJibIle uem
1,5 x 4 cm.

[lItemnens craBurcs Ha o6opore TUTYJIBHOTO JICTA (IPH OTCYTCTBHH THTYJIBHOTO JHCTA — Ha
NEepBOH CTpaHuIle TeKCTa M0 3aryiaBueM), Ha 17-i CTPAaHHMIIE MO/ TEKCTOM B JIEBOM HH)KHEM YTy H
Ha 000poTe KaX1oro mnpunoxenus. Ha Opowiopax M ypHalax IITeMIIe]b CTABUTCA TOJIBKO HA
00JI0XKKe MM Ha [IEPBOM CTpaHHIE TeKCTa.

Coctas ocHoBHOTO oHna pukcHpyercs B KapTOYHOM aJihaBUTHOM KaTajiore, B 3J1eKTPOHHON Oase
JIaHHBIX OHOJIHOTEKH.

4.3.2. VYuer u o6paGorka CHCHHATH3UPOBAHHOTO  donna. Crenuanu3upoBaHHbIl  HOH.
YAHTBIBACTCS M XPAaHUTCS OTAETBHO OT OCHOBHOTO GUOIHOTEYHOr0 (hoH/Ia.

Y4eT JIOKyMEHTOB  CHEHHATM3HPOBAHHOIO (onma, Kak MHOrOIK3eMIUIAPHOMN JIUTEpaTyphl,
OCYHMIECTBIISICTCS TPYIIIOBBIM CIIOCOOOM M oTpakaercsi B «KHure CYMMapHOIo y4era y4eOHOro
(onna» u B KapTOTEKE PErHCTPALHOHHBIX KapTOyeK.

Ha xaxnoe naumenoBanue noxymenTos CICUMAIM3UPOBAHHOIO (OHJIA 3aBOJUTCS OTHEILHAS

ydeTHas Kaprouka. Kaprouku ¢ OGuGmmorpaduueckuM —omucaHueM — H3jaHUN y4eOHHKOB
PAacCTaBJIAIOTCS B yYETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIACCOB — I10 andaButy GamMuanit
aBTOPOB HJIM 3ariaBui. JIJisi KOHTPOIIS 32 COXPAHHOCTBIO YYETHBIX KapTOYeK OHU PErHCTPUPYIOTCS
B «KypHasie perucTpanuyu yueTHbIX KapToyek y4eOHUKOBY.

Texnuueckast 06paboTka T0KyMEHTOB IpeyCMaTPUBACT CJIEYIOIINE ONEPALHH;
¢ [pOCTaBJICHUE HA KaXIOM JIOKYMEHTE IUTeMIles OUOIMOTEKH B COOTBETCTBHH C

nyHKToM 4.3.1 HacTosiero IIOJIOXKEHHUS
° M3TOTOBJCHHE W TPHKPEIUICHHE K JOKYMEHTY Macropra y4eOHUKa. [Tacopt yueOHmKa

IIPUKJICUBACTCS HA MOCJIEIHEN CTpaHHIIE yqe6Hm<a. 3anoHseTcs IIPH BBIJJa4Y€ YUTATEIIIO.



Yuer  creumanMsupoBaHHoro  (ouzaa [IpeycMaTpuBaeT  OTpakK€HHE ero  cocraBa B

CIpaBoYHO-OMbIMOrpaguyeckom anmapare GUONHOTEKH, B ToM 4Hcie B SJIEKTPOHHOH Oasze
JTAHHBIX.

4.4. BbIObITHE I0KYMEHTOB GUOIHOTEUHOTO dbona.

4.4.1. IIpH4nHbI, 10 KOTOPBIM AOKYMEHT MOXET OBITh BBIBEIEH U3 COCTABA OMOIHOTEYHOrO ¢bomnna,

BIJIIOYAIOT B TOM YHCJIE BETXOCTb, JE(GEKTHOCTb, YCTAPeIOCTh MO COJICPIKAHHIO, yTpary.
Hckmouenne nokymenTa u3 GHGIHOTEUHOTO (oHna MPOBOAUTCS HAa OCHOBAHMM aHATH3a COCTABA

Oubimorednoro Gponna u pesyibTaTOB ero IIPOBEPKH.
4.4.2. Tlon BeTXOCTHIO AOKYMEHTA IOHHMAIOT ~pEe3yJbTaT €CTECTBEHHOrO CTApeHHS I
(hu3Myeckoro u3Hoca nOKyMeHTa.
4.4.3. Tlom nedeKkTHOCTHIO AIOKYMEHTa  NOHHUMAIOT ~YaCTHYHYIO MIIM [OJNHYIO YTpary
IKCILTyaTallMOHHBIX Ka4Y€CTB JOKYMEHTA B Pe3y/IbTaTe BHEIIHETO BO3ICHCTRHS.
4.4.4. Tlox ycrapenoctsio 110 COACPXKAHUIO MOHUMAIOT MOTEPI0 AKTYAIBHOCTH TEMAaTHKH,
TMONTBEPXKAACMYIO OTCYTCTBHEM CIIPOCA YHTATEIIEH, HE BOCTPEGOBAHHOCTDIO B nepepacrpeaeieHu|
U pealu3aluu.
4.4.5. Tlox yrparoii AOKYMEHTa TMOHUMAIOT €ro OTCYTCTBHE B (DOHIE OHOIHOTEKH IO [IpUYUHAM
[IOTEepH, XMINEHHs, OEJCTBUU CTHXMHHOIO, TEXHOIEHHOIO (B TOM YHCIIe XaKepcKkoil aTtaku u
HEBOCCTAHOBUMOI'O  cOOsl  3JIEKTPOHHOTO  06OPYJIOBAHHS) MM  CONUAIBHOIO Xapakrepa, I10
HEYCTaHOBJICHHOW NpUYHHE.
4.4.6. Ilpouecc HCKITIOYEHHS JIOKYMEHTOB U3 (hoHIa OMOIHOTEKH OCYIIECTBIISIETCS B COOTBETCTRIH
¢ Ilopsakom ydera JOKyMEHTOB, BXOJSIIMX B COCTAB OubmoTeyHOro (honaa, yTBEPKICHHBIM
npukazoM Munkynstyps ot 08.10.2012 Ne 1077.
4.4.7. BoIObITHE TOKYMEHTOB GHOJIHOTEUHOIO (oHma MpoM3BOAMTCS B pe3yibTaTe MX CIHCAHHS
KOMHCCHEH, CO3/IaHHOM PYKOBOIHUTEIEM 00pa3oBaTeIbHON OpraHu3aIuH.
4.4.8. VrTummzauus CIIHCAaHHBIX AOKYMEHTOB ~ OMOIMOTEYHOro (GoHTa NPOM3BOAUTCH B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM PD.
5. IlpoBepka 10KyMeHTOB GHOIHOTEYHOTO ponna
5.1. IlnaHoBasi MpoBepKa TOKYMEHTOB GHOIHOTEYHOrO (onna mpoBoaMTCS ¢ MEPHOAMYHOCTBIO
OIMH pas B ITh JIET HAa OCHOBAHMH TIpadHKa NPOBEPKH, YTBEPKJACHHOIO 3aBENyIOLIUM
OHOIHOTEKO.
5.2. BuennanoBas nposepka AIOKYMEHTOB OHOJIMOTEUHOTO (HOHIA MPOU3BOAUTC B 0OS3ATEILHOM
HOpsIIKE:

* TPH BBIABICHHH (DAKTOB XMIICHHUSI, 37I0YNOTPEOIICHNS WK MOPYH JIOKYMEHTOB,;

* B Cly4ae CTHXHMHOrO O€JICTBHS, MOXapa Wiu JAPYTHX 4Ype3BBbIYAWHBIX CHTYaIIMIi,

BbI3BAHHBIX 3KCTpEMaJIbHbIMH YCIIOBUSIMU,



e [IIPpH pe€opraHu3aluy UJIu JIMKBUAAILIUU 06pa30BaT€HLHOﬁ OpraHu3aluu.

5.3. TIlpoBepka (onma Ha mpeaMeT HaM9US B HeM JOKYMEHTOB, BKJIIOYEHHBIX B

®COM, nposoautcs:
* TIpH NOCTYIJICHHH HOBBIX JOKYMEHTOB B (hOHI

* CHCTEMaTHYeCKH (HE peKe OJHOTO pasa B TpU Mecsina) myrtem ceepku OCOM co
CIpaBOYHO-OKOMOrpaduyeckum anmaparom bonna 6ubamoTeKy.
5.4. Tlo uToram npoBepKH 3aBeyrONIHi GHOIHOTEKOI COCTaBIISICT AKT, MOJMKUCHIBAET M XPAHHUT €ro
B OHOIMOTEKE B TeYEHHE CPOKA, YCTAHOBIEHHOIO HOMECHKJIaTypo# aeit. Eciu kakue-T1o 10KyMeHTbI

OTCYTCTBYIOT IO HEYCTAHOBJICHHON NMPHYHMHE, TO K aKTy IPUKIAIBIBACTCS HX CIIHCOK, B KOTOPOM
(uxcupyrotes cBemeHHss 0 komHuecTBe JOKYMEHTOB OuMOIMOTEeYHOro (oHIa B HATHYMH |

KOJINYECTBE OTCYTCTBYIOLIUX JAOKYMEHTOB, B TOM YHCJIE I10 HEYCTaHOBJIEHHOM I[IpHYHUHE. B akrte

TAKOKE YKa3bIBAIOTCS HOMEP H JIaTa aKTa NMpebLayLei poBepKHy.

HpI/I BBISIBJIEHHMHM B IIpolecce IIPOBEPKHU q)orma OTCYTCTBYIOLIUX AOKYMEHTOB U HEBO3MOYXHOCTH
YCTAHOBJICHUSI BHMHOBHBIX JIMIT y6I>ITKH II0 HeIoCTayaM CIIMCBIBAIOTCS B COOTBETCTBHUU C

ACHCTBYIOIIUM 3aKOHOIATEILCTBOM.
5.5. Jliist ipoBepky GHOIHOTEYHOTO ponaa obpazoBarenbHOI OpraHu3alliy Ha IpeaMeT HaJu4yus B

HCM  JIOKYMEHTOB, BKJIIOYEHHBIX B @OCDM, B 00pasoBaTeIbHOW OpraHM3alMk  CO31aeTCs
cenuanbHas  Komuccuss mo  ceepke  6GuGIHOTEYHOrO ponma ¢ @enepasbHBIM  crHCKOM

IKCTPEMHUCTCKHX  MAaTEPUANOB,  BBIABJIEHHIO, H3BATHIO H  YHHUTOKEHHIO 9KCTPEMHUCTCKHX
marepuanoB (nanee — Komuccuss 1o [POBEPKE  SKCTPEMHCTCKUX ~MAaTepHalioB), KOTOpas
CHCTEMATHYeCKH (HE peke OJHOro pasa B TpH MeCsIlia) OCYIIECTBIISAET NPOBEPKY GHOIHOTEUHOro
(onna obpaszoBarenbHoil opranusanuy Ha [IPEIMET HAJIMYHMSI B HEM JOKYMEHTOB, BKJIIOYEHHBIX B
®COM, nyrem ceepkn GCOM co CIpaBoOYHO-6nbMOrpaduyeckum annaparom domna.

Ilpu BBISBIEHHH JOKYMEHTa, BKJIFOYEHHOrO B ®COM, Ha srane KOMIUIEKTOBAHMS ¢donna
YKa3aHHBIH JOKYMEHT HE IMOMIEKHT BKIIOYCHHIO B OHOIHOTEYHLI Gona obpasoparenbHOi

OpraHu3aI|u.
B ciydae BbIsiBieHMS NOKyMeHTa, BKITIOYEHHOro B OCOM wu yxe HaxomsIerocs B bonze
OubnmoTekn 06pazoBaTeNbHOlM OpraHu3aluy, T0KYMEHT UCKITI0YaeTCsl U3 OUOJIMOTEYHOTo donna u
NOJUIEXKUT YHUUTOKEHHIO.

6. Mopsinok noab3oBanus GUGIHOTEKOI

6.1. 3anuce obyuarommxcs 00pa3oBaTeIbHON OpraHU3aIMy B OUOIMOTEKY HPOM3BOTUTCS 110
CIMCOYHOMY COCTaBY K/lacca B MHMBHIYaJbHOM NOPSIKE, MEAATOTHUECKUX M HHBIX pabOTHHKOB
00pa3oBaTe/IbHON OpraHu3alMK, poaUTeNTe (MHBIX 3aKOHHBIX Ipe/icTaBuTeNel) 00yYarommxcs —
0 Macropry.

6.2. JIokyMeHTOM, MOATBEPKAAI0IIHM [IPaBO MOJB30BAHUS OUOIHOTEKOH, SIBISIETCS YHTATCILCKUH

bopmysip. Uurarenbckuii hopmynsip GHKCHpyeT naTy BblIauM MONB30BATENO JIOKYMEHTOB M3



(onna 6ubIMOTEKH M MX BO3BpAlICHHS B OoubnuoTeKy.
6.3. TTopsiiok 1os1b30BaHKs A00HEMEHTOM:
6.3.1. TNonp3oBarenn umeroT mpaso MOJIy9HTH Ha JIOM M3 MHOTOTOMHBIX M3/IaHHH He Goyiee JBYX
JIOKYMEHTOB OJHOBPEMEHHO.
6.3.2. MakcuMalbHbIe CPOKH MOJIb30BAHHS JIOKYMEHTaMHU:
* y4eOHHKH, y4eOHBIC I0COOHS — y4eOHBIH roT;
¢ HAyqHO-IIOMNYJIApHasi, O3HABATE/IbHAS, XY/I0/KECTBEHHAs! INTEPATYPA — OIHH MECSIL.

¢ [CPHOIMHCCKHUC M3/IaHMsl, U3aHKs [IOBBILIEHHOTO cripoca — 15 Heii.

6.3.3. ITonp30Batenu MOryT npoaIuTH CPOK IOJIb30BaHHS IOKYMEHTAMH, €CJTH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX IOJIH30BATEIICH.
6.4. TTopsiIoK MOJTB30BaHMS YHTABHBIM 3aJI0M.
6.4.1. JlokyMeHTBI, IpeaHa3sHaYeHHBIE TS paboThl B YHTAJILHOM 3ale, HA JOM HE BBLIAIOTCS.
6.4.2. DHuukiIONE MM, CIPaBOYHHKH, PCIKHE, LEHHbIE M MMEIOIIHECS B eIHHCTBEHHOM
SK3EMILISIPE TOKYMEHTBI BBIAAKOTCS TOJIBKO JJIsl paboThI B YHTAILHOM 3aJle.
6.5. [Topsinok paGoThI ¢ KOMITBIOTEPOM, pacIojIOKEHHbIM B OHOJIHOTEKE.
6.5.1. Pabota ¢ KOMIBIOTEPOM yYacTHHKOB 00pa30BaTeNLHOrO Ipolecca MPOU3BOIUTCS 10
rpaduKy, yTBEpXKIEHHOMY pPYKOBOIUTEJEM 00pa3oBaTeNbHON OpraHU3aUMd, H B NPHCYTCTBHH
COTpYTHUKA OMOITHOTEKH.
6.5.2. Paspemaercs paGorta 3a omHHM MEPCOHAILHBIM KOMIIBIOTEPOM He 0oJiee JBYX 4YeIOoBeK
OJIHOBPEMEHHO.
6.5.3. Ilonb3oBarens uMeer mpaBo paGoOTaTh ¢ COGCTBEHHBLIM HOCHTENEM HH(OpPMAIUU IOCIe
[PeABAPUTEILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM GHOIHOTEKH.
6.5.4. TTo Bcem Bompocam noucka MH(OPMAIUK B HHTEPHETE MOJIb30BATENb JO/DKEH oOparmarbcs K
pabotuuky OuONHOTEKM; 3ampernaercs oOpalieHne K pecypcam HHTEpHeTa, MIpeII0JIaralonuM
oruiary.
6.5.5. Pabora c KOMIIBIOTEPOM IIPOM3BOIUTCS COTJIaCHO YTBEPKICHHBIM
CaHMTAPHO-TUTHEHUYECKUM TPEOOBAHHSIM.
7. IlpaBa u o6s3aHHOCTH GHGIMOTEKH
7.1. PaGoTHuKH GUOTHOTEKH UMEIOT IIpaBo:
®  CaMOCTOSITEJILHO BBIOHMpATh bopmel, cpeJicTBa 7 METO/IbI
OubIMOTeYHO-UH(OPMALIOHHOTO 00cCIy)KUBaHMUs 00pa30BaTEIHLHOTO U BOCIIUTATEILHOTO
IPOUECCOB B COOTBETCTBMH C LENAMM M 3a[a4aMHd, YKa3aHHBIMH B ycTaBe

00pa30BaTeNIbHON OPraHU3aINH U TOJIOKEHHH O Ooubnuorexe;



7.2.

IPOBOZIUTE B yCTAHOBJICHHOM MOpsijike (DaKy/IbTaTMBHBIE 3aHSTHS, YPOKH U KPYKKH
OubIoTeYHO-01bIMOrpah HUEeCKUX 3HAHHH U MH()OPMAIMOHHON KYJIbTYPEL;

OIIPEIEIISATh HCTOYHUKH KOMIIEKTOBAHUS I/IH(l)OpMaIII/IOHHBIX PeCypcCoB,;
U3bIMaTh M peaIn30BBLIBATH JAOKYMECHTBI U3 (bOHJIOB B COOTBETCTBUH C HHCprKLIHeﬁ o

y4eTy 6ubnuoreynoro ¢Gonna;
YHacTBOBAaTk B yNPABICHUM 00pa3oBaTE/bHON OPraHM3ALUK B HOPSIKE, omnpeesieMoM

yCTaBOM;
y4acTBOBaTb B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Pd B pabote OuOIHOTEUHBIX
ACCOIMALIMH HJIH COO30B.

PaboTHuku 6HOGIHOTEK 0OS3aHDI:

00ECNeYnTh MOJIb30BATENSIM BO3MOXKHOCTD paboTBl ¢ MH(OPMALMOHHBIME pecypcamu

Oubnuorexu;
MH(pOPMHUPOBATH MOJIB30BATENEH O BHIAX MPENOCTABIIACMBIX OMOIHOTEKOM YCITyT;

OCYIIECTBIIATD IUIAHOBBIC M BHEIUIAHOBBIE MPOBEPKH OHOIMOTEUHOTO donna, perynspho
OCYIICCTBILITE MPOBEPKY  OuO/IMOTEYHOrO (hoHma 06pazoBaTebHOlM OpraHu3alM{ Ha

IPEIMET HAJIMYIUS B HEM JIOKYMEHTOB, BKJIKOYEHHBIX B DCOM;

00€CIIEYNTh HAYYHYIO OPraHH3aINIO GOHIOB M KaTaIOroB;
GopmupoBaTe (GOHIBI B COOTBETCTBUH ¢ YTBEPK/JICHHBIMU (eepalbHbIMU TIEPEeYHSIMH

YYCOHBIX H3/IaHUH, OCHOBHBIMM 0OpPa30BaTeNbHBIMHU nporpaMMaMu 00pa3oBaTebHOH
OpraHu3alliM, — HMHTEPECAMH, MOTPEOHOCTSIMH M 3allpocamu  Beex KaTeropui
I10JIb30BaTeJIeH;

COBEpLIEHCTBOBATH MH(OPMaHOHHO-0UGIHOrpadHyecKoe U 6ubimoreunoe
00cTy)KHBaHHE M10JTb30BATEIIEH

o0ecrieunBaTh  COXPaHHOCTh  HCIIONB30BAHHS  HOCHTEEi uHpopmanuu,  ux

CHCTEMATH3AIHUIO, Pa3MELIEHUE U XPaHEHHE,
o0ecneynBaTh pexum paboTbl B COOTBETCTBHU ¢ INOTPEOHOCTSIMH  IT0JIb30BaTE e U
pabotoii 06pazoBaTeNbHON OpraHH3aluy;

OTYHUTHIBATECS B YCTAHOBICHHOM MOPSIKE MEpe] PYKOBOIHUTENEM o0OpasoBaTebHOI

OpraHH3aI1H.

8. IlpaBa u 06s13aHHOCTH 10JIb30BATE € OubIHOTEKH

8.1. Tosb3oBaTeny 6HGIHOTEKH UMEIOT IIpaBo:

* [MOJy4aTh MOJIHYIO MH(OPMAIMIO O COCTaBe OUOIHOTEYHOIrO ponna, uaGOpMaANIMOHHBIX

pecypcax U NpenoCcTaBiIsieMbIX OMOIHOTEKOM ycTyrax;

¢ [OJB30BATECS CHPABOYHO-OUOIMOrpaduIeCcKUM arnapaToM GHOIHOTEKH:

oJIydaTb KOHCYJIbTAIMOHHYIO IMOMOIIb B [TIOUCKE U BbI60pe HCTOYHUKOB HH(i)OpMaLII/II/I;



8.2.

[10jy4aTh  BO  BPEMEHHOE IIOJIb30BaHHE Ha a0OHEMEHTE TeYaTHblE H3JaHMS,
Ay THOBH3YaJIbHbIE TOKYMEHTBI M JIPYTHe HCTOYHUKH HH(OPMAIINH;

NPOJUICBATH CPOK MOJIE30BAHUS JOKYMEHTAMM;

NOJIy4daTh TEMaTHYeCKHe, (akTorpapuueckue, yTOUYHSIOUHE U oubanorpadpuueckue

CIIpaBKH Ha OCHOBE (hoHIIA OHOIHOTEKH;
TOJIy4atTh KOHCYJIBTALMOHHYIO IIOMOIIb B paboTe ¢ HHpOpMaumHeld NMpH MOIb30BAHHH

SJICKTPOHHBIM M MHBIM 000PYI0BAHHEM;

y4acTBOBATh B MEPONPUSITHUSIX, IPOBOJIUMBIX OUOITHOTEKOI].

[Tonb3oBarenyn OUOGIHOTEKH 0OS3AHDL:

COOJIIOIaTh TpaBHIIa M0JIb30BAHUS OGUOIHOTEKO:

OepesKHO OTHOCHTBCS K MPOM3BENEHHAM MeyaTH (He BBIPBIBATh, HE 3arudaTh CTpaHMIL, HE
ACNaTh B KHUIaX IOMAYEPKMBAHHMH, IOMETOK), HHBIM [OKYMEHTAM Ha pa3jIMYHbIX
HOCHTEJISX, 000PYI0BAHHIO, HHBEHTAPIO;

MOMIEPXKUBATE MOPSIIOK PACCTAHOBKU JIOKYMEHTOB B OTKDBITOM JIOCTYIlE OMOIHOTEKH,

pacIIOJIOKEHUS KapTOYEeK B KaTajiorax u KapTOTEKax,
IIOJIB30BAaThCsl LEHHBIMHU H CIIPABOYHBIMH  JTOKYMEHTAMHU TOJIBKO B I[IOMEIIEHUH

oubnuoreky;
YOemHUTbCsl IpH MOJYYEHHH NOKyMEHTOB B OTCYTCTBHH ne(eKToB, a NpH OOHApYKEHUH
npouHpOopMUpoBaTE 00 3TOM  paGoTHHKA OUOMMOTEKH. OTBETCTBEHHOCTS 3a

oOHapyxeHHbIe 1e()EKThI B CIaBAEMBIX JIOKYMEHTaX HECET IOCJIEAHUMN M0JIb30BATEb,
PacCIUCBIBATLCS B YUTATENLCKOM (OPMYJIsipe 3a  KadKIblid IOJIyYEHHBIH JTIOKYMEHT
(ucxutrouenue: obyuarommecs: 1-4-x KJIaccoB);

BO3BpaIlaTh JOKYMEHTHI B OUOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

3aMEHATh JOKYMEHTbl OMOJIHOTEKH B Cilyyae HX YyTpaThl MM [IOPYU UM PABHOLEHHBIMU
060 KOMIIEHCHPOBATH yuepd B pa3mepe, YCTaHOBJIEHHOM [IpaBUJIAMHU [10JIb30BAHUS
OUOIHOTEKOI;

IIOJTHOCTBIO PACCUUTATHCS ¢ OMOJIMOTEKOM MO0 HCTEYCHUHU Cpoka 0Oy4yeHus! uin paboTsl B

0011€00pa30BaATEILHOM YUPEKICHHH.

9. 3akII0YHTeIbHBIE M0J0KEHUS

9.1. Hacrosee ITonoxenue o 6ubmuoreke MBOY Jlyycanmckas 1mikosa, IpuHEMaeTcs Ha
Ilenarornueckom cosere u yrBepsknaercs: (16O BBOJUTCS B JACHUCTBHUE) NPUKA30M JHPEKTOpa
00pa3oBaTeNbHBIM YUPEKICHHEM.

9.2. Bce M3MEHEHHS U J10NOJIHEHHS, BHOCHMbIE B HACTOSIIEE [Tonoxenue, opopmisrorcs B
IMUCBbMEHHONW (OpMe B COOTBETCTBHU JCUCTBYIOIIMM 3aKOHOJIATEILCTBOM POCCHHCKOI
Qeneparuu.

9.3. Tlonoxxenue npuHMMaeTrcs Ha HEOIIpeJICJICHHBIH CcpoK. M3MEHEHHS W MOMOJIHEHHS K
[losoxenuio npunuMaroTes B nopsizike, npenycMorpeHHoM 11.9.1. Hacrosimero ITosoxenus.



9.4. Tlocne npunsTMs paHHOrO IlOJIOXKEHHS (MM M3MEHEHHH M JOMOIHEHWH OTHEeTbHbIX

IYHKTOB W pa3/ie/ioB) B HOBOW PeNaKIHMH IIPEABITYIAs PeAaKIMsS aBTOMATHIECKH yTpauuBaeT
CuIy.



